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Ionoxenne
0 nopsiake 06paboTKH NEePCOHABLHBIX JaHHbIX paboTHuko MBOY
«Ky3uenosckas OOILI»

1. Ob1mue noioKeHus

Hacrosimee ITonoxenue o nopsijke o0paboTKH NepcoHaNbHBIX JaHHBIX (Hanee -
IMonoxenne) 8 MBOY «Ky3snenosckas OOILl» paspaborano B COOTBETCTBHH €
Tpynossmm kopexkcom Poccuiickoit @enepaiuu, Koncrutynueii Poceniickoi
Depnepaiu, I'paxkpanckum koekcom Poccuiickoi Meznepain, OeiepaibHbIM
3akoHOM OT 27 mions 2006 r. Ne 149-®3 «O6 undopmauuu, HHGOPMALTHOHHBIX
TEXHOJIOTHAX H 0 3anure uHpopMammu», PenepaibHeM 3akoHOM 0T 27 urons 2006
r. Ne 152-®3 «O nepcoranbHBIX AaHHBX», [lonoxennem o6 obecrieuennn
6e30nMacHOCTH MEePCOHATBHBIX AaHHBIX NPH UX 06paboTke B HHGOPMAIIHOHHBIX
CHCTeMax IepCOHANBHBIX JAHHBIX, yTBepxkAeHHBIM [locTanoBneHEM
INpaBurenscrBa Poccuiickoit @enepauun ot 01.11.2012 Ne 1119, INonoxennem 06
ocobeHHoCTAX 00paboTKK NepcoOHaNBHBIX JaHHbIX, OcylecTBIseMOl 6e3
UCTIONIB30BAHMS CPEJICTB aBTOMAaTH3aLuH, yTBepXKAeHHBIM [locTanoBneHHeM
ITpasutenscraa Poccuiickoi ®enepanmu ot 15.09.2008 Ne 687, INpasunamu
BHYTPEHHETO TPYAOBOTO pacrnopsjika Y4pexkIeHus 1 onpeensieT NopaaoK
nony4eHus, y4yera, 06paboTku, HaKOTUIEHHS U XpaHEeHUS NePCOHANBHBIX JaHHBIX.

Iless paspabotku ITonoxkeHus - onpeaencHue nopsaka o0paboTKu nepcoHanbHbLIX
JAHHBIX pabOTHUKOB YUpEKIEHHUS U UHBIX CYOBEKTOB NEPCOHANBHBIX AaHHBIX,
NepcoHaIbHbIE JaHHbIE KOTOPBIX Mojyiekar 06paboTke, Ha OCHOBaAHNH TOJHOMOYHIT
omneparopa; obecreyeHue 3alMThl Ipas U ¢BoOO uenoBeka U rpakaaHiHa, B T.4.
pabothuka Yupexaenus, npu o6paborke ero nepcoHaabHbIX JaHHbIX, B TOM YHCIE
3alMTHI IPAB HA HENPHKOCHOBEHHOCTh YaCTHOM MH3HH, IHYHYIO H CeMeHYI0
TalfHy, a TaK)Ke yCTAaHOBJIEHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIHI], HMEIOIINX
JOCTYII K IePCOHANBHBIM JAHHBIM, 32



HEBBITIOJIHEHUE TPEOOBAHUIM HOPM, PETYIUPYIOIIKNX 00paOOTKY U 3aIUTY NEPCOHATBHBIX
JTAHHBIX.

1.1 Tlopsinok BBOAA B fieiicTBUE U M3MeHeHU [lonoxxeHus

Hacrosimiee Ilonoxenrue u U3MEHEHUS! K HEMY YTBEPKIAIOTCS PYKOBOJIUTEIEM
VYupexaeHus u BBOAATCS MprukazoM. Bee paboTHUKN YupexaeHus TOJDKHBI ObITh
O03HAKOMJIEHBI IO/ pacnucKy ¢ [1omokeHneM 1 U3MEHEHUSIMU K HEMY.

1.2 OCHOBHBIC TTIOHATHUS 1 COCTAB IMCPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB

Jns ueneut Hacrosmero [lonoxxenus HCNoNb3YIOTCS CIEAYIOIIAE OCHOBHBIEC TIOHSATHS:

- IEpCOHAJIbHbIE IaHHbIE paOOTHHUKA - JIt00ass HHPOpMAaIUs, OTHOCSILASACS K
OTIpeIeIEHHOMY HJIM OTIpEeAeIieMOMY Ha OCHOBaHUH TakoW MHGOpMaIuu pabOTHUKY, B
TOM YHCJIE ero (aMuInsi, UMs, OTIYECTBO, TOM, MECSII, 1aTa K MECTO POKICHUS, apec,
cemeitHoe, colManbHOe, HMYIIIECTBEHHOE TIOJIOKEHUE, 00pazoBaHue, npodeccus, J0XO0IbI,
npyras uHpopmaius, HeoOXoqumasi padboTOAATENIO B CBSA3U € TPYAOBBIMU OTHOLLICHUSIMU;

- 00paboTKa MEePCOHATBLHBIX JaHHBIX - COOP, CHCTeMaTH3allls, HAaKOIJICHUE, XpaHEHHE,
yTouHeHHne (0OHOBJICHNE, H3MEHEHHE ), UCTIOIB30BaHUE, PACIPOCTPAHEHHE (B TOM YHUCIIE
nepenaya), o0e3MuyuBaHue, OJIOKUPOBAHUE, YHUUTOXKCHHE TIEPCOHATBHBIX TAHHBIX
PaOOTHUKOB YUpEKICHHUS;

- KOH(UICHITNATLHOCTD TIEPCOHATBHBIX JIAHHBIX - 00s13aTEIILHOE JJIS1 COOJTFOACHUS
Ha3HAYECHHOTO OTBETCTBEHHOTIO JIMIIA, ITOTYYHUBIIETO JOCTYI K IEPCOHATBHBIM JaHHBIM
pabOTHUKOB, TPEOOBAHHUE HE JIOMYCKATh UX PACIpPOCTPaHEHUs 0e3 coryiacus pabOTHUKA WIIH
WHOTO 3aKOHHOTO OCHOBAHUS;

- pactpocTpaHeHHE IEPCOHATBHBIX JaHHBIX - JCHCTBUS, HAIIPABJICHHBIC HA TIEpe1avy
TIEPCOHAJILHBIX JAHHBIX PAOOTHUKOB OIPEICICHHOMY KpyTY JIHII (IIepeaada mepcoHaIbHBIX
JaHHBIX ) WK HAa 03HAKOMIICHHE C TIEPCOHAILHBIMH JaHHBIMHA HEOTPAHWYCHHOTO KpyTa JIHII,
B TOM 4HCJIe 00HAPOJOBAHHUE MIEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEJCTBAX MaCcCOBOM
uHbOpMAaIIH, pa3MeIeHIEe B HHOOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX HIIN
IPEI0CTaBIICHUE IOCTYIIA K TIEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB KaKUM-JTHOO HHBIM
CII0CO00M;

- HCTIOJIb30BaHUE MEPCOHANIBHBIX JJAHHBIX - ACHCTBUSA (OMepalnn) ¢ IepCOHATbHBIMU
JAHHBIMH, COBEPILIAEMBIE TOJPKHOCTHBIM JINLIOM Y UPEXKIACHUS B LENSAX IPUHATUS PELICHUN
WJIM COBEPLICHUS UHBIX AEHUCTBUM, IOPOXKAAIOIINX IOPUINYECKUE TTOCIIENCTBUS B



OTHOIIIEHUH PAOOTHUKOB JTUOO MHBIM 00pa30M 3aTparuBarOIIMX UX MpaBa U CBOOOIbI HIIH
npaBa U CBOOOIbI IPYTHUX JIUIL;

- 6JIOKI/IpOBaHI/I€ IMCPCOHAJIBHBIX JAHHBIX - BPCMCHHOC IIPCKPAIICHUC c60pa,
CUCTCMATHU3alINH, HAKOIIJIICHUA, NCITIOJIB30BAHUA, PACIIPOCTPAHCHUA IICPCOHAJIBHBIX TaHHBIX
pa6OTHI/IKOB, B TOM 4HUCJIC UX IICPCHAAYH,

- YHUYTOKCHHUC IICPCOHAJIBHBIX JdHHBIX - ,HeﬁCTBHH, B PE3YJIbTATC KOTOPBLIX HCBO3MOKHO
BOCCTAHOBHUTDH COACPIKAHUC IICPCOHAJIBHBIX TAdHHBIX B I/IH(l)OpMaHI/IOHHOﬁ CHCTCMC
NEPCOHAIbHBIX OAHHBIX pa6OTHI/IKOB HJIM B PC3YJIbTATC KOTOPBIX YHUUITOKAKOTCS
MaTCPUAJIBHBIC HOCUTCIIN IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3MMYuBaHHE IICPCOHAJIbHBIX JAHHBIX - I[GﬁCTBI/IfI, B PC3YJIbTATC KOTOPBIX HCBO3MOKHO
OIIPCACIINTD IIPUHAAJICIKHOCTD IICPCOHAJIBHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;

- O0IIEIOCTYITHBIC TIEPCOHANIbHBIC JJAHHBIE - IEPCOHAIBHBIC JaHHBIC, IOCTYII
HEOTPAHUYCHHOTO KpyTa JIMII K KOTOPBIM MPEIOCTABIICH C COrJIacus paOOTHUKA WM Ha
KOTOpPBIE B COOTBETCTBUH C (peAepaIbHBIMHU 3aKOHAMHU HE PaCIIpOCTpaHsIeTCs TpeOOBaHUE
co0roIeHNs KOH(UICHIINATbHOCTH;

- uHpopMaInus - cBeJIeHus (COOOIICHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
MIPE/ICTABIICHHUSI,;

- TOKYMEHTUPOBaHHasl HH(popMaLus - 3a)MKCUPOBaHHAsI HA MaTepUaIbHOM HOCHUTEE
NyTeM JIOKYMEHTHUPOBaHUS MH(OPMAIUS C pEKBU3UTaAMU, MO3BOJIIOIIMMU ONPEAECIUTD
TaKyl0 HHPOPMALIMIO WIIH €€ MaTepUaIbHbIA HOCUTENb.

B cocraB nepcoHalIbHBIX TaHHBIX PAOOTHUKOB YUPEKIACHUS BXOAT JOKYMEHTHI,
cozepxaiire HHPOpMaLKIO O MACMOPTHBIX TAHHBIX, 00pa30BaHUH, OTHOILIEHUH K BOMHCKOM
00513aHHOCTH, CEMEMHOM IOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 3J0POBBS, a TAKKE O
MpEeAbIIYIIUX MECTaX UX pabOThI.

2. Kommiekc 10KyMEHTOB, COMPOBOXKIAIOIINIA Mpo1iecc 0(popMIIEeHUS TPYIOBBIX
OTHOLIEHUH pabOTHUKA B YUPEXKICHUU [IPU €r0 IpUeMe, ePEBOe U YBOIbHEHUU

Undopmanus, npencrapisiemMas paOOTHUKOM MPU MOCTYIJIEHUU Ha paboTy B YupexieHue,
JOJKHA UMETh JOKYMEHTalIbHYI0 (popmy. [Ipu 3akinroueHun Tpy10BOro J0roBopa B
COOTBETCTBUHU O CT. 65 TpynoBoro koaekca Poccuiickoit @eaepannu MO, TOCTYIAIOIIEEe
Ha paboTy, MPEABSIBISIET paOOTOJATEINIO:



- IacCIopT U1 WHOU JOKYMCHT, y,Z[OCTOBep}IIOHII/Iﬁ JJUMYHOCTB, a TAKIKC KOIIMHU CBUACTCIIHCTB
0 FOCYIIapCTBeHHOﬁ perucTpanvu aKTOB I'PAKAAHCKOI'O COCTOAHUA,

- TPYZIOBYIO KHIKKY, 32 UCKIIFOUEHUEM CITy4aeB, KOTia TPYA0BOM JOTOBOP 3aKIIOYAETCS
BIIEpPBbIE WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTENBHCTBA, JINOO
TPYJ0Basi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM WIH 110 APYTUM
IPUYUHAM;

- CTPAaxXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOT'O IICHCUOHHOT'O CTPAXOBAHUAI, CTanOBOﬁ
MCI[I/IHI/IHCKI/Iﬁ ITOJIMC 00S13aTEILHOTO MCANIMHCKOTO CTpaxOBaHUA I'PAKIAH,

- JOKYMCHTBI BOMHCKOTI'O Y4CTa - IJIA BOCHHOOOSI3aHHBIX H Jjn, IMOoJJICKAIINX BOMHCKOMY
YUcCTYy,

- TOKYMEHTBI 00 00pa3oBaHuH, MPOPECCHOHATBHOMN MEPENOAr0OTOBKE, TTOBBIIIICHUH
KBaJTM(DUKAIIMH, CTRXKUPOBKH, PUCBOCHUH YUYEHOU CTENIEHHU, YICHOTO 3BaHUs (eCin
TaKOBbIE UMEIOTCS);

- CBUJIETEJICTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (PU3UYECKOTO JIUIIA 110 MECTY
JKUTENBCTBA Ha Teppuropun Poccuiickont dexepannu.

[Tpu opopmnenun pabotarka B OY TupeKTOpOM 3aroTHIETCS «JIMYHOE JIeTI0)», B KOTOPOH
OTpaXKaroTCs CIEAYIONINE aHKETHBIE U Ouorpaduyeckue TaHHble paOOTHHKA!

- obmue cBepeHus (O.1.0. paboTHHKa, aTa POKISHUS, MECTO POXKIACHHUS, IPAKTaHCTBO,
obOpazoBaHue, nmpodeccusi, CTax paboThl, COCTOSHUE B Opake, MacOpTHHIC JaHHBIC);

- CBEJICHUS O BOMHCKOM YyUeTe;
- JaHHBIC O TIpUEME Ha padoTy;

B nanpHeieM B TMYHYIO KAPTOYKY BHOCSITCS:

- CBEJICHMSI O TIEPEBOJIax Ha APYTyIo paboTy;

- CBEJICHMS 00 aTTeCTalllH;

- CBEJICHHUS O TTOBBINNICHUN KBATM(PUKAITNH;

- cBeJIeHUs O TTpo¢heCCUOHAIBHON MEePENoIrOTOBKE;

- CBeJIeHHUs O Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUs 00 OTITyCKax;



- CBCIACHHUA O MECTEC XUTCJIbCTBA 1 KOHTAKTHBIX TeJ'IC(bOHaX;
- CBCACHUA O COI''IaCHH Ha 06pa60TKy INICPCOHAJIbHBIX TAHHBIX.

JIOKyMEHTBI, coZiepKallie MepCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI IOKYMEHTOB,
COTPOBOXKAAIOIINE TIPOIecC O(GOPMIICHHUS TPYIOBBIX OTHOIICHUH NIPpU TpUEMe Ha paboTy,
IIEPEBOJIE, YBOJIBHEHNH; KOMIUIEKC MAaTEPUAIIOB 110 AHKETUPOBAHUIO, TECTUPOBAHHMIO;
IPOBEJCHUIO COOECEI0BAaHUM C KaHIUJATOM Ha JIOJKHOCTD; MOJAJUHHUKU U KOTIUU
IPUKA30B 10 JUYHOMY COCTaBY; JINUHBIE Ji€J1a U TPYIOBblE KHMKKH PaOOTHUKOB; /€A,
COZEpIKAIINE OCHOBAHUSA K IPHUKA3y 110 JUYHOMY COCTaBY; JI€JIa, COACPKAIINE MaTEPUAIIbI
aTTecTaluu pabOTHUKOB; CITYKEOHBIX paccle0BaHUN; CIPABOYHO-NH(OPMALIMOHHBIN OaHK
JAHHBIX O MEpCOHANY (KapTOTEKH, )KypHAJIbl); IOJJIUHHUKHA U KOIIUH OTYETHBIX,
aHAIMTHYECKUX U CIIPAaBOYHBIX MaTEpUAJIOB, IEPEJABAEMbIX PYKOBOACTBY Y UPEXKICHNUA,
PYKOBOJMTEISIM CTPYKTYPHBIX MTOAPA3IEICHUI; KOIIUA OTYETOB, HAIIPABJISIEMBIX B
rOCyapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIIEKIIMH, BBIIECTOSIINE OPTaHbI
YIPABJICHUS U IPYTUE YUPEXKICHHUS).

JlokymMeHTaIus IO OpraHu3aiu padoThl CTPYKTYPHBIX MO/pa3ieleHuH (TIOJI0KEHUS O
CTPYKTYPHBIX MOJIpa3/IETICHUSX, IOJDKHOCTHBIE MHCTPYKIIUU PAOOTHUKOB, MIPUKA3BI,
pacnopsbKeHUsl, yKa3aHusl PYKOBOJICTBA Y UPEKICHUS ); JOKYMEHTHI MO IJIAHUPOBAHUIO,
y4YeTy, aHAJIU3y U OTYETHOCTU B YACTH pabOTHI C IEPCOHATIOM Y UPEXKICHHUS.

3. Coop, 00paboTKa, 3a1uTa NepCoOHaIbHBIX JAaHHBIX, MOPSAI0K 0OpabOTKH U XpaHEHUS
NIEPCOHATBHBIX JaHHBIX

3.1 [Topsiaok monyyeHus NEPCOHABHBIX JAHHBIX

Bce nepconanbpHbIe TaHHBIC paOOTHUKA YUPEKICHHS CIIeAyeT IMOJydaTh Y HETO CaMoro.
Ecnu nepconanbHbIe TaHHBIE paOOTHHKA, BO3MOYKHO, ITOJIYYUTh TOJIBKO Y TPEThei
CTOPOHBI, TO paOOTHHUK JOJKEH OBITh YBEAOMIICH 00 ATOM 3apaHee W OT HEro JIOJKHO OBITh
MOJIYYCHO MTMCBMEHHOE coriiacue. J[0mKHOCTHOE JIUIIO paboToIaTe s JOHKHO COOOITUTh
pabOTHHUKY YUpEKICHUS O TENSIX, IPEANoIaraeMblX HICTOYHUKAX U CIIOCO0aX MOTyYCHUS
MIEPCOHANILHBIX JAHHBIX, a TAKXKE O XapaKTepe MO ICKANTUX MOTYyUYESHUIO MTEPCOHATBHBIX
JAHHBIX W TIOCIICJICTBUAX OTKa3a paOOTHHKA J1aTh MMCBMEHHOE COTJIacHe Ha UX MOTy4YCHUE.

PabGoTonaTens He UMeeT MpaBa MoJiy4aTh U 00padaThiBaTh MEPCOHAIBHBIC IAHHBIC
paboTHUKa YUpEKIESHUs O €r0 pacOBOM, HAIIMOHAIHLHOW MPUHAIJIC)KHOCTH, MTOTUTHIECKUX
B3TJIS7IaX, PETUTHO3HBIX WIH (UIT0CODCKUX YOSKICHUSIX, COCTOSIHUU 3I0POBBSI, HTHTUMHOM
KU3HU. B cirydasix, HemoCpeACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOILIEHUN, B
cooTBeTcTBUH cO CT. 24 Konctutynuu Poccuiickoit deneparuu paboTomaTesns BIpaBe



[MoJy4daTb U O6pa6aTI>IBaTB JaHHBIC O YAaCTHOU KU3HU pa6OTHI/IKa TOJIBKO C €T0
IIMCBMCHHOTI'O COTJIaCHA.

[IpenocraBieHne COMCKaTENEM TOKHOCTH IEPCOHANIBHBIX TAHHBIX /10 3aKIIOUCHUS
TPYOBOTO JOT0BOpa (pe3toMe M T.I1. UH(POPMAIUN) CYUTAETCS, B COOTBETCTBUU C
I'paxxnanckum Koaexcom Poccuiickoit deneparuu (ct. 158), MoIdanuBbIM corjacueM
(KOHKJTIOJICHTHBIM JICUCTBHEM ), TTOAPAa3yMEBACT COTJIacHe CyOheKTa Ha 00paboTKy ero
MIEPCOHAIILHBIX JAHHBIX U HE TPeOyeT HAIMYHUS JOTIOTHUTEIHHOTO MMChbMEHHOTO COTJIACHSI.

3.2 Ilopsanok 06paboTKu, Mepeayl U XpaHEHUs! IEPCOHATBHBIX JaHHBIX

O6pa60TI<a YKa3aHHBIX IICPCOHAJIBHBIX HJAdHHBIX pa6OTHI/IKOB pa6OTOI[aT€J'I€M BO3MOJXXHAa
TOJIBKO C MUCHMEHHOI'O UX COTJIacHus JIM0O Oe3 UX COorjacus B CICAYIOIIUX CIaydasax:

1) cyOBeKT nmepcoHaNbHBIX JAHHBIX JaJl COTJackue B MUCbMEHHOM (hopMe Ha 00pabOTKy
CBOUX MEPCOHANBHBIX TAHHBIX;

2) IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA O6HIGI[OCTy1'IHBIMI/I;

3) nepcoHabHbIE TAHHBIE OTHOCATCA K COCTOSTHUIO 3/10POBBS CyOBEKTA MEPCOHATBHBIX
JAHHBIX U UX 00pa00oTKa HEOOXoAMMA JIJISl 3aIUUTHI €T0 KU3HU, 3A0POBbS WU UHBIX
KU3HEHHO BAYKHBIX UHTEPECOB JIMOO KU3HU, 30POBbSI UJIM UHBIX )KU3HEHHO Ba’KHBIX
UHTEPECOB JIPYTUX JIMII, U TIOJYyYEHHUE COTIacusi CyObeKTa MePCOHATBHBIX JTaHHBIX
HEBO3MOKHO;

4) 00paboTKa MEePCOHANBHBIX TAHHBIX OCYIIECTBIAECTCS B MEAUKO-TIPOPUITAKTUIECKUX
LEJSAX, B UESAX YCTAaHOBJIEHUS MEIUIIMHCKOTO IUAarHo3a, OKa3aHusl MEIULIMHCKHUX U
MEJIUKO-COIMAIIBHBIX YCIYT TIPH YCIOBHH, YTO 00pa0OTKa MEPCOHATBHBIX TAHHBIX
OCYILIECTBIISETCS JIULIOM, TPOPECCUOHATIBHO 3aHUMAIOIIIUMCS MEIUITUHCKOM
NEATEeIIbHOCTHIO U 005I3aHHBIM B COOTBETCTBHUM C 3aKOHOJIaTENILCTBOM Poccuiickoit
denepanuy cOXpaHsATh BpaueOHYIO TaliHY;

5) 00paboTka NepcoHaIbHBIX JaHHBIX YWIEHOB (YYaCTHUKOB) OOILIECTBEHHOTO 00bEIMHEHHUS
WJIU PEJIMTUO3HOM OpraHu3aIiuy OCYIIECTBISETCS COOTBETCTBYIOIIUMHU OOIIECTBEHHBIM
00bEeIMHEHUEM W PEITUTHO3HON OpraHu3alyen, 1elCTBYIOIMMU B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccuiickon denepanuu, 1151 JOCTUKECHUS 3aKOHHBIX 1EJIEH,
MPEAYCMOTPEHHBIX UX YUYPEIUTEIbHBIMUA JOKYMEHTaMU, IPU YCIOBHUH, UTO IEPCOHAIBHBIC
JaHHBIE HE OyIyT pacpOCTPaHATHCS 0€3 coryiacusi B MUCbMEHHON (hopMe CyOBEKTOB
MEePCOHAIBHBIX JIAHHBIX;



6) 00paboTKa NepCcoHATBHBIX JaHHBIX HEOOXOIUMA B CBSI3U C OCYLIECTBICHUEM
PaBOCYIUS;

7) 06pab0TKa NEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS. B COOTBETCTBUH C
3akoHoAarenscTBOM Poccuiickoit denepanuu o 6€30MacHOCTH, 00 OIIEPATUBHO-PO3BICKHON
NESTEIbHOCTH, a TAK)KE B COOTBETCTBUHU C YTOJIOBHO-UCIIOJHUTEIBHBIM 3aKOHOJATEILCTBOM
Poccuiickoit @eneparnun. Pabotogarens BnpaBe 00padaThiBaTh NEPCOHATBHBIC JaHHBIC
pPabOTHHKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

[TucemenHoe cornacue pabOTHHKA HA 00paOOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOHKHO
BKJIIOYATh B CEOs:

- (baMHJIHIO, HMs, OTYCCTBO, aIpCC CY6T>€KTa IICPCOHAJIBHBIX JAaHHbLIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €T0 JINYHOCTD, CBCACHHA O 1aTC BbIJaYM YKA3aHHOI'O
JAOKYMCHTA M BbIJIABIICM €TI0 OPraHe,

- HauMeHoBaHue (haMIIINIO, UM, OTYECTBO) U aAPEC ONepaTopa, NOJyqarolero corjiacue
CyObEKTa MepCOHATBHBIX TaHHBIX;

- OCJIb O6pa6OTKI/I IICPCOHAJIBHBIX TAHHbIX,

- IICPCUCHDb IICPCOHATIbHBIX JAHHBIX, HA 06pa60TKy KOTOPLIX JACTCA COIJIaCHUC CY6’b€KTa
IICPCOHAJIBHBIX TAaHHBIX,

- IepeyUeHb JACUCTBHIA C IEPCOHATBHBIMY JJAHHBIMU, Ha COBEPIIICHNE KOTOPHIX JTACTCs
corjacue, o0I1iee OMKUCaHUE UCTIONBh3YEMBIX OTIEPATOPOM CIIOCOO0B 00pabOTKH
NIEPCOHAIBHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTIIACHUE, a TAKXKE MOPSIOK €ro OT3hIBA.
Cornacue paboTHHKA HE TpeOYyeTCs B CISAYIONINX CIydasx:

- 00paboTKa MEPCOHATBHBIX JaHHBIX OCYIIECTBISIETCS HA OCHOBAaHUH (peIepaIbHOTO
3aKO0HA, YCTAHABIIMBAIOIIETO €€ I1eJ1b, YCIOBUS MOTYUYEHUS TEPCOHATBHBIX TAHHBIX U KPYT
CcyOBEKTOB, MEPCOHAIBbHBIC JaHHBIC KOTOPHIX MOJJICKAT 00pabOTKeE, a TAKKE
OTIPEIEISIONIETO MTOJTHOMOYHS pab0TOATENS;

- 06pa60TI<a NEPCOHAJIBHBIX JAHHBIX OCYIICCTBIIACTCA B LICJIAX UCITIOJIHCHUA TPYIOBOT'O
A0TroBOpa, OI[HOﬁ N3 CTOPOH KOTOPOT'O ABJIACTCA CY6T>GI(T IICPCOHAJIbHBIX JAHHBIX,

- 06pa60TI<a NEPCOHAJIBHBIX AAHHBIX OCYIICCTBIIACTCA IJIS1 CTATUCTUICCKUX WJIM MHBIX
HAayYHBIX ueneﬁ IMpH yCJIOBUU 00513aTEeILHOT0 00E3TNYNBAHUS IICPCOHAJIBHBIX NAHHBIX;



- 06pa60TKa MMCPCOHAJIBHBIX TAHHBIX HCO6XOI[I/IM8, JJIA 3alIUTHI JKU3HU, 30POBbA NJIN MHBIX
JKU3HCHHO BAKHBIX HHTCPCCOB pa6OTHI/IKa, CCJIM ITIOJIYUCHHUC CT0 COIrJIaCusl HCBO3MOJIKHO.

Takum 006pa3om, B COOTBETCTBHH cO CT. 86, r71. 14 TK PO B niensax odbecnedeHus rnpas u
cBO0O/I yesioBeKa u rpakiannia PaboTonarens v ero npeacTaBuTeny npu oopadboTke
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKA JIOJKHBI COOMIOAATh CEIyIONIUe o0le TpeOOBaHU:

- 00paboTKa MEPCOHANBHBIX JJAHHBIX MOKET OCYIIECTBIATHCSI UCKIIOUUTEIBHO B IIEJISIX
obecrieueHurs coO0JII0ICHHS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJICUCTBUS
paboTHHKAM B TPYAOYCTPOUCTBE, 00OYUECHUHU U TIPOJABIIKEHUH TI0 CITyk0e, oOecreueHus
JUYHON 0€3011aCHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUE€CTBA BBIITOIHIEMOM
paboThl U 0OECTIEUEHHS] COXPAHHOCTH UMYIIIECTBA;

- IIpU ONPEJIEICHUN 00bEMA U COAEPKAHMSL, 00padaThIBAEMbIX IEPCOHAIBHBIX JTAHHBIX
Pabotonarens nomkeH pykoBoacTBoBarbes Koncturyuueit Poccuiickoit denepanmu,
TpynoseiMm koznekcoM Poccuiickoit denepanuu U MHBIMH (peiepaibHbIMU 3aKOHAMU;

- IPY IPUHATUY PELICHUM, 3aTParuBaroIMX UHTEPEChl paboTHUKA, PaboTonaTens He UMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX TAHHBIX PA0OOTHHUKA, MOTYYEHHBIX HCKIIOYUTEIBHO
B PE3YJIBTATE UX ABTOMATU3HPOBAHHON 00PaOOTKH UITU AJIEKTPOHHOTO MOJyYEHHS;

- 3aIIUTa MIEPCOHANBHBIX TAHHBIX pA0OOTHUKA OT HEMPABOMEPHOTO WX HUCIIOIH30BAHUS WU
yTpathl obecrieunBaercs PaboTomarenem 3a CYET ero CpeCTB B MOPSIIKE, YCTAHOBICHHOM
benepaabHBIM 3aKOHOM;

- paOOTHHKH M KX TIPEACTABUTENN JOJDKHBI ObITh 03HAKOMJICHBI ITOJ] PACITUCKY C
JOKyMEHTaMHU YUpEeKACHUS, YCTaHABIMBAIOIIMME TOPSIOK 00paOOTKH TIEPCOHATBHBIX
JIAHHBIX paOOTHHUKOB, a TAaK)Ke 00 MX MpaBax M 00A3aHHOCTSX B 3TOM 00J1acTH;

- BO BCEX CJIy4asix 0TKa3 pabOTHUKA OT CBOMX MPaB HA COXPAHECHUE U 3aLUTY TalHbI
HeeHUCTBUTEIICH.

4. Ilepenada u XxpaHEHHUE NEPCOHATBHBIX JTAHHBIX

[Tpu nepenaye nepcoHaIbHBIX AaHHBIX paOoTHUKA PaboTonarens n0mKeH coOmoaaTh
cleayronme TpeOOBaHuUS:

- HE COO0IIaTh MepCOHaAIbHbIE JaHHBIC pa0OTHUKA TPEThEH CTOPOHE 0€3 MUCEMEHHOTO
coryiacusi pabOTHHUKA, 32 UCKIIOUYEHUEM CJIy4aeB, KOTJia 3TO HEOOXOAUMO B IETISX
pEAYNPEKICHUS YTPO3bI )KU3HU U 3JI0POBBIO0 pa0OTHUKA, a TAKXKE B CIIydasX,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM;



- HC COO6H_I8,TI> INEPCOHATILHBIC JaAHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LEJIAX 0e3 ero
IIMCBMCHHOTI'O COTJIaCHA.

- IPEAYNPEIUTH JIUL, OTYYUBIINX EPCOHATIBHBIE JaHHbIE pA0OTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCIIOJIB30BaHbI JIUIIb B LEIIX, A1 KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JIUL IOATBEPKIEHUS TOTO, UTO 3TO MpaBuiIo cobmoaeHo. Jluna,
NOJIYYMBIINE MEPCOHANBbHBIEC JaHHBIE PA0OOTHHKA, 00S3aHbI COOJIOIATh PEXKUM CEKPETHOCTH
(xoHbuaeHManpHOCTH). JlanHOe [Tonoxenne He pacpocTpaHsIeTcs Ha OOMEeH
NEPCOHAIBHBIMH TaHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBIECHHOM (heJiepaabHbIMU
3aKOHAMU;

- OCYUIIECTBIIATH MEpeaady MepCoOHATbHBIX TAHHBIX PAOOTHUKOB B Mpeiesiax Y UYpekICHUS B
COOTBETCTBUM ¢ HacTosiuM [lonoxenuewm;

- pa3pemaTh AOCTYN K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEUATBHO
YIOJHOMOYEHHBIM JIMIIAM, IIPY 3TOM YKa3aHHBIE JIUA JOJHKHBI UMETh MIPABO MOJIy4YaTh
TOJIBKO T€ MEPCOHANIbHBIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI JIsl BBITOTHEHUS
KOHKPETHON (QyHKIHUU;

- HC 3allpallnBaThb I/IHCI)OpMaI_[I/IIO 0 COCTOSAHHH 310POBbA pa6OTHI/IKa, 3a HCKIIIOUCHUEM TEX
CBGI[CHPIIZ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBIITOJTHCHUSA pa6OTHI/IKOM

TPYI0BOI (HYHKIINU;

- IepeaBaTh MEPCOHANIbHBIE TaHHbIE PA0OTHUKA MPEACTABUTENSIM paOOTHUKOB B MOPSIJIKE,
yCTaHOBIIEHHOM TpynoBeiM kogekcoM Poccuiickoit denepannu, 1 OrpaHUYMBATh ITY
UHGOPMAIIUIO TOJBKO TEMH NEPCOHATIBHBIMU JAHHBIMU paOOTHUKA, KOTOPbIE HEOOXOIUMBI
JUISL BBITIOJTHEHUS YKa3aHHBIMU MIPEJICTABUTENIIMU UX (PYHKIIHH.

XpaHeHI/Ie M UCIIOJIb30BAHHC IICPCOHAJIBHBIX NAHHBIX!

§ IlepcoHanbHble naHHbIE pAOOTHUKOB 00pa0daThIBAIOTCS U XPAHATCS B OTEJE KAJpPOB,
NEepCOHAIbHBIE TAHHBIE yUaluxcs 00pabaThIBalOTCS U XPAHITCS B KAHLIEISPUU U B
npeIHa3HaYeHHBIX [l 9TOTO 3JIEMEHTaX HHPOPMAIIMOHHBIX CUCTEM.

§ TlepcoHanbHbIC TaHHBIE PAOOTHUKOB U yUaTUXCS MOTYT OBITh MOJYyYEHBI, IIPOXOIUTh
TanbHENITyI0 00padOTKy | MepeaBaThCs Ha XpaHEHUE Kak Ha OyMaKHBIX HOCHUTEIISIX, TaK
U B DJICKTPOHHOM BHUJIE — B JIOKAJTLHOW KOMITBIOTEPHOUN CETH U B CIICIIMAIBHBIX
KOMITBIOTEpHBIX mporpammax: «1C: 3apmata u kaapbe», «1IkonsHbI 0duc» u T.1..



§ IIpu mosyueHun nepcoHaabHbIX JaHHBIX HE OT pabOTHHKA (32 UCKIIIOYEHHUEM CITy4aeB,
€CIU TePCOHANIbHBIC JaHHBIE ObUIH MPEIOCTaBICHBI PA0OTOIATENI0 HA OCHOBAHUH
(enepanbHOro 3aKOHA WM €CJIM IePCOHAJIbHbIC JAaHHbIE SBIISIOTCS O0IIEAOCTYTHBIMU )
paboToaaTens A0 Havajga 00pabOTKH TaKHX MEPCOHAIBHBIX JAHHBIX 00s3aH MPEAOCTAaBUTh
pabOTHUKY CIeIyIOIY0 HH(POPMALIUIO:

HauMeHOBaHue ((haMUius, UMs1, OTYECTBO) U AJIPEC ONEPATOPa WU €r0 MPEICTABUTEIS;
1esb 00pabOTKU NEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

IMpcaIrojIaraCMabIC 1OJb30BaATCIIN IICPCOHAJIbHBIX TaHHBIX

yCTaHOBJICHHbIEC HacTOAIUM DeepalibHbIM 3aKOHOM TpaBa CyObeKTa MePCOHATBHBIX
JTAHHBIX.

5. JocTyn K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB

[IpaBo nocTymna K nNepcoHaIbHbIM IaHHBIM pA0OTHUKOB UMEIOT:
- IUPEKTOP YUPEXKICHHUS;

- COTPYZJHUKH OTZEJIA KaJIpOB;

- COTPYJHUKH OyXTalaTepuu.

PaboTHuk YupexxaeHuss uMeeT mpaso:

- IOJIy4aTh AOCTYI K CBOMM MEPCOHAIHBIM JaHHBIM U 03HAKOMJIEHUE C HUMU, BKIIOUYAs
npaBo Ha 0€3BO3ME3/IHOE MOJyYeHHE KOMUIA JIF000i 3amucu, coliepKallei mepcoHalIbHbIe
JaHHbIE pa0OTHHKA;

- TpeboBath 0T PaboTonaTenst yTouHeHUs!, UCKJIFOUCHUS WU UCTIPABIICHUS HETTOJTHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOTYUYEHHBIX WU HE SIBJISIOLIAX
HeoOXouMbIMHU JiJ1s1 PaboTogaTesst mepcoHalbHBIX JTAHHBIX;

- mosrydath ot Paboronarensi:

§ cBeleHMS O JIUIaX, KOTOPBhIE UMEIOT JIOCTYI K MEPCOHATBHBIM JJAHHBIM WJIH KOTOPBIM
MOXET OBITh MPEIOCTABJICH TAKOW JOCTYII,

§ IICPCUYCHDb O6pa6aTBIBaeMBIX MEPCOHAJIbHBIX NAHHBIX 1 UCTOYHUK HUX IMOJTYUCHUA,

§ cpoku 00pabOTKU MEPCOHAIBHBIX TAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHHUS;



§ CBCACHMA O TOM, KAKHEC IOPUANYCCKUC ITOCICACTBUA AT CY6T>€KT3. IEpCOHATBbHBIX
JaHHBIX MOKCT ITOBJICYb 34 coboi 06pa60TKa CT0 IICPCOHAJTIbHBIX JAHHBIX.

- TpC6OBaTB N3BCIICHUA PaGOTOI[aTCJ'ICM BCCX JIMI, KOTOPBIM pPAHECC ObLIH COO6HICHI)I
HCBCPHBIC NJIX HCIIOJIHBIC IICPCOHATIbHBIC TaHHBIC, 000 Bcex IMPOU3BCACHHBIX B HUX
HCKIIIOUCHUAX, UCIIPABJICHUAX WUJIN JOIIOJTHCHUAX

- 00’kaI0BaTh B YIIOJTHOMOYCHHBIH OpTaH 110 3alIUTe MPaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WU B CYZcOHOM MOPSIIKE HETIPaBOMEPHBIC ACHCTBUS WU Oe31eCTBUS
PaboTomarens mpu 06pabOTKe U 3alUTE €r0 MEPCOHATBHBIX JaHHBIX;

- KOTIMPOBATH U JENIaTh BBIIUCKHU MEPCOHATBHBIX JAHHBIX pAOOTHUKA pa3peliaeTcs
UCKIIFOUUTETHFHO B CIIY>)KEOHBIX IEJISIX ¢ MUCBMEHHOTO pa3pelieHus] HayalbHUKa OT/ena
KaJIpOB;

- iepeiaya UHPOpPMaLK TPEThEH CTOPOHE BO3ZMOXKHA TOJIBKO IIPU MHCbMEHHOM COTJIaCUH
PabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HAPYIICHUE HOPM, PETYJIUPYIOMINX 00pabOTKy U 3allUTy
MEPCOHANBHBIX JJAHHBIX

PaGoTHuku YupexaeHus, BHUHOBHbBIE B HAPYIIICHUU HOPM, PETYIUPYIOIINX MOTyUYCHUE,
00paboOTKy M 3alIUTy NEPCOHATBHBIX JAaHHBIX pA0OTHUKA, HECYT NUCIUILTHHAPHYIO
aJIMUHUCTPATUBHYIO, IPAXKIaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (eAepaIbHBIMU 3aKOHAMH.



